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How to Manage Accommodations at William Paterson University 

 

Sending out Your Accommodation Letter to Professors  
1. Go to the ARC Portal Student Login page 

(https://www.wpunj.edu/accessibilityresourcecenter/Information-for-Students/arc-portal-log-in-
for-students)  
 

2. Click on Go to ARC Portal image 
 

 
 

3. Click on “Student or Staff Sign in” 

 
 

https://www.wpunj.edu/accessibilityresourcecenter/Information-for-Students/arc-portal-log-in-for-students
https://www.wpunj.edu/accessibilityresourcecenter/Information-for-Students/arc-portal-log-in-for-students
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4. Log in by entering your WPconnect username and password (Please note that your user id is the 
beginning of your WPUNJ email address before the @ symbol) 
  
  
  
  
  
  
  
  
  
 

5. Read and electronically “sign” any E-form Agreements that appear related to your approved 
accommodations. (Click on required form, sign form, and submit) 

 

6. After you sign any electronic forms required , on screen you will see the header: “Select 
Accommodations in Your Class” 
 

7. In Step 1: Select Classes, check the boxes for the classes you would like to request 
accommodations for. Then click on Step 2 “Continue to Customize Your Accommodation” 
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8. In Step 2, click the boxes for the accommodations you want to request for each class. You 
can select all, some, or no accommodations for each course. 
 
* Please note “Alternative Testing” includes ALL testing accommodations that you have been 
found eligible for (extended time, reduced distraction etc.). 
 
Click “Submit Your Accommodation Requests” to submit your response. 
 
 

 

9. Then, you will see a link to print out your Accommodation Letter for each class. 
 

10. Your accommodation will be emailed to your WPUNJ email and your professor(s) Monday 
through Friday until 4:30 pm. 
 

11. If needed, communicate with instructors during office hours or via email to discuss 
accommodation details. 
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Viewing Approved Accommodation(s) and Descriptions  

1. Go to the ARC Portal Student Login page 
(https://www.wpunj.edu/accessibilityresourcecenter/Information-for-Students/arc-portal-log-in-
for-students)  
 

2. Click on Go to ARC Portal image 
 

 
 

3. Click on “Student or Staff Sign in” 

 

4. Log in by entering your WPconnect username and password (Please note that your user id is the 
beginning of your WPUNJ email address before the @ symbol) 
 
 
 
 
 
 
 
 

https://www.wpunj.edu/accessibilityresourcecenter/Information-for-Students/arc-portal-log-in-for-students
https://www.wpunj.edu/accessibilityresourcecenter/Information-for-Students/arc-portal-log-in-for-students
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5. Click on “My Eligibility” on the left-hand side under the header “My Accommodations” 
 
 
 
 
 
 
 
 
 
 
 

6. Your approved accommodation(s) will be listed with a description below 
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Editing or Cancelling Accommodation Requests  
If you find that you no longer need accommodation(s) for a class, you can cancel the accommodation 
request by:  

1. Go to the ARC Portal Student Login page 
(https://www.wpunj.edu/accessibilityresourcecenter/Information-for-Students/arc-portal-log-in-
for-students)  
 

2. Click on Go to ARC Portal image 
 

 
 

3. Click on “Student or Staff Sign in” 

 
 

4. Log in by entering your WPconnect username and password (Please note that your user id is the 
beginning of your WPUNJ email address before the @ symbol) 
 
 
 
 
 
 
 
 
 

https://www.wpunj.edu/accessibilityresourcecenter/Information-for-Students/arc-portal-log-in-for-students
https://www.wpunj.edu/accessibilityresourcecenter/Information-for-Students/arc-portal-log-in-for-students
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5. Scroll down on homepage to find class you want to cancel Accommodation Request for 
 

6. Choose “Cancel Request.” 
 

7. Indicate reason from drop down menu. (dropped class, no longer need services for this 
class, etc.) 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

8. Click on “Cancel Accommodation Request” to finish process 
 


